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Volunteer of the Month Award 

Nomination Packet
AARP Driver Safety’s Volunteer of the Year Awards Program
AARP Driver Safety depends in large part on thousands of volunteers nationwide who contribute their time, knowledge and expertise.  Recognizing their passion, dedication and commitment to AARP Driver Safety is an integral part of who we are as a program.  Starting January 1, 2012, one of Driver Safety’s new recognition strategies will be set into motion: the Volunteer of the Year Awards Program.  The awards program uses a tiered approach to recognize the exceptional contribution of Driver Safety volunteers.
The prestigious Michael Seaton Volunteer of the Year Award is the highest award within the program, and will annually recognize Driver Safety’s most outstanding volunteer.  The Volunteer of the Year Awards Program begins at the local level with the Volunteer of the Month Award. Beginning in January, each State Coordinator will be given 12 custom lapel pins and will be asked to formally recognize the hard work and dedication of one volunteer each month as the Volunteer of the Month.  The 12 recipients of the Volunteer of the Month in each state will move on to compete for the State Volunteer of the Year Award.  
A Legacy of Service
AARP Driver Safety’s appreciation for volunteers can be traced back to its founder, Michael Seaton, who created the program from his Master’s Thesis.  He saw a need for a driving course that addressed the specific needs of older drivers.  The program began with AARP, but Michael understood that it continued and prospered because of the volunteers.  He wrote, “The key sustaining force was the effort of thousands of dedicated volunteers who came forward to take various program assignments…cementing the program as an important national safety approach for older drivers. It would not have amounted to anything without the ongoing commitment of so many volunteers. We continue to be indebted to them for the program’s success.”  The Volunteer of the Year Awards Program recognizes the significant contributions Driver Safety volunteers make each day. 
Eligibility and Guidelines
· A nominee must be a current active AARP Driver Safety volunteer and must have volunteered for the entire calendar year.

· Instructor Candidates are not eligible to receive the Volunteer of the Month Award.  However, all other volunteer positions below the State Coordinator position within the AARP Driver Safety volunteer structure are eligible.

· The recipient of the Volunteer of the Month Award will be selected each month by a selection committee.
· Recipients of the Volunteer of the Month Award are no longer eligible for nomination in future years.

Selection Committee

Selection Committees will be used for all awards in the Volunteer of the Year Awards Program.  The chosen award recipients will be selected based on the evaluation of a Selection Committee.  The Selection Committee will consist of no more than 6 members and can include representation from Driver Safety volunteers, host organizations and AARP National or State Offices.  Committee members can volunteer to serve or be appointed to serve.  Evaluations will be based on the extent to which each question is addressed and the nominator articulates the contributions made by the nominee.  Selection committee deliberations and award recipient selections are strictly confidential.  Comments made by the Selection Committee during the selection process and during the ranking of submissions must never be discussed or disclosed they must remain confidential.
Criteria for Selection
The individual selected as the Volunteer of the Month should have displayed success in many of the selection criteria categories listed below.
· At least one year of service as a volunteer with AARP Driver Safety
· Increased participation levels in his or her area and/or in his or her individual courses

· Recruited new host locations in his or her area

· Recruited new volunteers to the program

· Advanced the diversity of participants and/or volunteers in his or her area

· Demonstrated superior subject knowledge and course preparation

· Participated in local and national AARP Driver Safety marketing and promotional initiatives

· Active participation in promoting CarFit and We Need to Talk (where appropriate)

· Showed evidence of innovative ideas to meeting established goals

· Effectively led or participated in team efforts

· Completed reports timely and accurately

· Recognized the efforts of his or her peers

Nomination Process
The Volunteer of the Year Awards Program begins at the local level with the Volunteer of the Month Award.  Those 12 recipients move on to compete for the State Volunteer of the Year Award.  The 54 state winners move on to compete in their region for the Regional Volunteer of the Year Award.  And finally, the 10 regional winners move on to compete for the Michael Seaton Volunteer of the Year Award.  All entries for the Volunteer of the Month Award must follow this preparation and submission process:
· All titles below the State Coordinator position, with the exception of Instructor Candidates, can be nominated by any of their peers or supervisors.

· Information contained in the nomination is the basis for the evaluation. The nomination form must be filled out completely and written as if you are introducing your nominee. Nomination forms must be typed, not hand-written.
· Incomplete or unsigned nomination forms will be disqualified.
· Each month, the Volunteer of the Month Award recipient will be selected by a selection committee at the local level using information in the nomination form.  
· The original Volunteer of the Year Month nomination form must be submitted to the Driver Safety State Coordinator for the selection committee’s final review by the 20th of each month. 
· After the Volunteer of the Month recipient is selected each month, the State Coordinator must complete a Volunteer of the Month Supplemental Form explaining why the nominee was chosen above all others for that month’s award.  The supplemental form must accompany the nomination packet.  Supplemental forms can be downloaded from VolunteerNet (www.aarpvolunteers.com). 
· When the selection process is complete, The State Coordinator is responsible for ensuring that the winner’s original nomination form and Volunteer of the Month Supplemental Form are submitted to the National Office by the 1st of each month.  The packet can be emailed to Lsimpson@aarp.org; faxed to 202-434-6036; or mailed to AARP Driver Safety, Attn:  Lisa Simpson, 601 E Street, NW, Washington, DC 20049. 
· Each month, the Volunteer of the Month recipient information will be added to a spreadsheet maintained by National Office staff.
The Award
The recipient of the Volunteer of the Month Award will receive:

· A custom lapel pin; $25 Gift Card and spotlight in the Driver Safety News Recognition Issue.

NOMINATION FORM FOR THE 2012 VOLUNTEER OF THE MONTH AWARD
Please attach additional sheets if necessary.
NOMINEE INFORMATION

NAME________________________________________________________________________________
ADDRESS_____________________________________________________________________________
CITY___________________________________STATE__________ZIP CODE_______________________
VOLUNTEER ID # _______________________________________________________________________
TITLE ________________________________________________________________________________
AREA CODE AND TELEPHONE NUMBER ____________________________________________________ 

EMAIL ADDRESS _______________________________________________________________________
MONTH NOMINATED FOR _______________________________________________________________
DETAILS OF NOMINATION: Please be specific and detailed in your answers to the following questions.  Please use examples that are quantifiable, if possible.  Nominations will be evaluated based on what is written on the nomination form.   

1.
How has the nominee improved participation in and overall awareness of AARP Driver Safety in your area?

2.
Describe how the nominee used new or non-traditional strategies to meet or exceed AARP Driver Safety goals in an effort to enhance the AARP Driver Safety experience for participants and/or volunteers?

 3.
Tell us how the nominee has gone above and beyond the expectations set for AARP Driver Safety volunteers in your district, zone and/or state.

4.
How has the nominee’s work impacted other volunteers or inspired others to volunteer in your district, zone and/or state?

5.
What is inspiring, courageous, unusual or innovative about the nominee’s achievement?

NOMINATOR INFORMATION

NAME________________________________________________________________________________
ADDRESS_____________________________________________________________________________                    

CITY_________________________________STATE_____________ZIP CODE_______________________
VOLUNTEER ID # _______________________________________________________________________
TITLE ________________________________________________________________________________
AREA CODE AND TELEPHONE NUMBER_____________________________________________________
EMAIL ADDRESS_______________________________________________________________________
Signature of Nominator__________________________________Date___________________________ 

Please complete both pages of this form and return it by the 20th of each month to the Driver Safety State Coordinator in your state.












