Instructions on How To Access Volunteer Portal and Add-a-Course Training Webinar: 

1. Click on, or copy and paste to your browser, the following link:  
https://www.livemeeting.com/cc/aarp_pro/view?id=RKS3FD
2. A webpage should appear that will ask you to enter your name to view the recording. 
a. In the “Your Name” field, please type your first and last name. 

b. NOTE:  You will not have to enter any more information because the “Recording ID” field should already be entered and you do not need a “Recording Key.” 

c. Once completed, please click “View Recording”
3.   You will be directed to a webpage will displays the following information: 

Recording Subject: Volunteer Portal and Add A Course Training 

Recording ID: RKS3FD 

Organizer: Gia DiMuzio 

Recorded On: Wednesday, Nov 2, 2011 3:52 PM (EST) 

Duration: 0:52 

a. On this webpage, under “View And Download Recordings” click the icon under “View” for Microsoft Office Live Meeting Replay.

b. Once clicked, the webinar will load and Windows Media Player will open and you will be able to view the webinar. 
The webinar will include the following information and training:

· Overview of DSP Strategy for Modernization Initiatives, including the description of what each initiative is and how it will affect you, when it will be implemented and how the Pilot States are responding to these new initiatives. 

· Explain how you can prepare to use the modernization initiatives. 

· Demonstrate how to access and use the Volunteer Portal for online reports, information, and training materials. 
· Demonstrate how to use Add-a-course functions and how to manage and organized the shipment of course materials as well as and delay course material shipments. 

· Explain how to receive help support if you are have problems or having questions accessing materials and using modernization tools. 

